
OVERTIME COMPENSATION 
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The Board recognizes that issues regarding overtime compensation sometimes arise. Therefore, the RSU 
78 School Board has chosen to spell out what overtime is; how overtime is authorized; and who is 
entitled to overtime pay. 
	  
I. Definition: 

Overtime is the time in excess of ten (10) hours in one day or in excess of 40 hours that an hourly 
employee actually works in a one-week (seven day) period. 

	  
II. Circumstances in Which Overtime May be Authorized: 

Overtime may be authorized only when it is not possible to adjust staffing patterns and/or employee 
work schedules to provide essential staffing in the following types of circumstances: 

	  
Emergencies – These are adverse circumstances of a temporary nature: 

• The unexpected absence of an employee whose position must be filled to avoid a 
disruption of necessary services; 

• The necessity of immediately performing an unexpected heavier-than-normal volume of 
work to avoid disruption of necessary services; and 

• Situations that are uncontrollable, such as snowstorms, disruption of utilities, and so 
forth. 

	  
Non Emergencies – These are situations in which overtime work is considered the best way to 
make necessary staff available to handle a particular situation; for example: 

• To provide essential staffing coverage when vacancies exist because of the unavailability of 
qualified applicants; 

• To perform an unusually heavy volume of temporary work to implement an approved 
program; and 

• To perform work that cannot be performed during normal working hours without disrupting 
necessary activities or services. 

III. Authorization of Overtime Work 
The Superintendent or his/her designee may authorize overtime work in emergency circumstances. 
The Principal must request authorization from the Superintendent in non-emergency situations; the 
Principal must clearly justify the overtime by showing that it is the best means of dealing with the 
situation. 

IV. Payment of Overtime Work 
Employees will receive 1½ times their regular rate of pay for each full quarter hour worked in 
excess of ten (10) hours in one day or in excess of forty (40) hours in a week. 

	  
	  
V. Distribution of Overtime Among Employees 

Overtime will be distributed equally among employees of the same classification.  Employees 
who normally work less than a forty (40) hour week will be given the first opportunity for the 
work occurring within their classification to bring their hours up to forty (40) before other 
employees are offered the work. 
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VI. Dual Employment Personnel (Overtime) 
	  

1. Support staff who serve a second position, such as coach, shall receive overtime pay after forty 
hours per week as follows: 

	  
1.1 Time cards must be kept weekly for both positions and submitted bi-weekly. 

	  
1.2 The pay scale for the second position shall be set at the current federal minimum wage 

	  
1.3 Overtime pay shall be paid bi-weekly and calculated as follows: (figures used are for example 

purposes only) 
	  

• 40 hour support staff x $10.00 per hour = $400.00 
• 10 hours coach x $6.50 per hour = $65.00 
• Weighted rate is $9.30 ($465.00 ÷ 50) 
• Employee is due $46.50 in overtime which is one half the weighted rate x ten (10) 

hours of overtime 
• Total wage of $511.50 

	  
1.4 At the end of the season, if the stipend set for the position has not been met, the employee shall 

receive the balance due. 
	  

VII. School Field Trips (Overtime) 
	  

1. Except in the case of an emergency, educational technicians shall not be used to supervise field 
trips that extend beyond the normal workday hours of employment. 

	  
2. In an emergency situation, educational technicians shall be compensated for all work that 

exceeds either ten (10) hours per day or forty hours per week at one and one half (1.5) their 
regular rate. 

	  
3. If a field trip exceeds 24 hours, educational technicians must be provided an eight (8) hour 

“sleep time.” “Sleep time” shall not be included in overtime hours for compensation. 
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